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	Safe Work Procedure Title and basic description
	

	Title: Forklift
Description: Safely Loading/Unloading and Moving Stock via Forklift

	Associated risk assessment title and location:


	Describe the activity or process
	

	1. A forklift operator performs tasks associated with moving goods from one place to another.

2. The operator loads trucks and unload trucks, or supplies production areas with product.

3. The forklift operator might be responsible for inspecting lifts before use and participating in training sessions for license renewals. 


	List all resources required including plant, chemicals, personal protective clothing and equipment, etc
	

	· Forklift
· Pallets


	List potential hazards and risk controls including specific precautions required
	

	Potential Hazards:

1. Slips and falls
2. Collisions

3. Rollover
4. Risk of fire and explosion
Risk Controls:
· Footwear must be in good condition (especially soles)
· No loose sleeves which could accidentally catch on hand controls

· Operators should wear a high visibility garments when operating the forklift
· Maintenance check of machine before use
· Adopt safe traffic flow patterns

· Allow adequate maneuvering space at corners

· Always carry loads as close to the ground as possible while traveling

· Ensure that travel path surfaces are free of holes and bumps

· Always turn off engine when changing LPG tank
· Forklift hazard signs must be displayed at entrances to areas where forklifts may be operating 


	List emergency shutdown instructions
	

	1. Turn off engine immediately 


	List clean up and waste disposal requirements
	

	N/A


	List legislation, standards and codes of practice used in the development of the SWP
	

	Work Health & Safety Act 2011


	Supervisory approval, training, and review
	

	Supervisor:
	Signature:

	List competency required – qualifications, certificates, licensing, training – e.g. course or instruction:

Forklift Truck Certificate


	SWP review date:
	Responsibility for SWP review:
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